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REQUEST FOR THE REPRODUCTION OF BIBLIOGRAPHICAL, DOCUMENTARY, RARE AND PRECIOUS MATERIAL
SURNAME AND NAME __________________________________________________________________

DATE AND PLACE OF BIRTH ____________________________________________________________

ADDRESS ______________________________________________________________________________

TEL.  _________________   EMAIL   ________________________________________________________

BIBLIOTECA BERTOLIANA CARD NUMBER _______________________________________________
REQUESTS FOR THE REPRODUCTION OF:
AUTHOR AND TITLE ___________________________________________________________________

PRESSMARK ___________________________________________________________________________

PLACE AND DATE OF PUBLICATION _________________________________________________________

PERIODICAL (TITLE)____________________________________________________________________

YEAR____________ ISSUE NUMBER ________________________  PAGES _______________________

IN:
□ microfilm




□ photocopy from microfilm


□ photocopy
□ photo printing b/w format _____________  
□ photo printing in colour format__________
□ reproduction by scanner or digital camera:
□ scan A4 format, low resolution   ►       □ grey-level

□ colour


□  scan A3 format, low resolution  ►       □ grey-level

□ colour
□ digital printing on A4 paper
□ digital printing on A3 paper 
□ sending the digital format by e-mail (to agree with the service personnel)
□ reproduction on CD-Rom
ESTIMATE: € _________________________________________________________________________
FORM OF PAYMENT:
N.B. The fees and the amount due must be paid in advance (Legislative Decree 24th January 2004, no. 42, article 108, paragraph 21).

A digitalized copy of the payment must be sent to the following email address: settoreantico.bertoliana@comune.vicenza.it
The reproductions will be sent by the Biblioteca Bertoliana only after receiving a copy of the payment
□    by cash on reception of the material
□ by bank transfer to: Banca Popolare di Vicenza Contra' Porti 36100 Vicenza (IBAN: IT66U0572811810010570479107;   BIC:BPVIT21010)
□ by postal current account bill n.28690311 to: Biblioteca Civica Bertoliana- Servizio Tesoreria
FORM OF DELIVERY:
□  to be collected personally 
□  please send the material to the following  e-mail address__________________________________________
□  or to the following postal address___________________________________________________________
N.B. In the case of material sent by e-mail, prior proof of payment is required by fax or e-mail
USE OF THE REPRODUCTION:
□ study (specify the topic)_____________________________________________________________
□ thesis (specify the topic)___________________________________________________________________

□ publication  _____________________________________________________________________
   (In this case it is possible to request high definition images) 
□ Other________________________________________________________________________________

The undersigned is committed to observe the laws that protect copyright, to not use the reproduction for  purposes other than those indicated and not divulge to make it public. 
If, at a later time, the material should be used for publication and not merely for study, the authorization from Biblioteca civica Bertoliana is required. 
Two copies of the eventual publication and/or a copy of the thesis using the bibliographical and documentary material indicated above, must be provided to Biblioteca civica Bertoliana.
N.B. If the reproduction is to be published, the appropriate form must filled in and reproduction rights must be paid.
In such cases, the reproduction must be accompanied by the indication of its source, its pressmark and by the following acknowledgement: 
“By permission of the Biblioteca civica Bertoliana, with prohibition of  further reproduction”. 
Any further mention of the Biblioteca civica Bertoliana refers to the Institution itself and not to a single person or office.
The permission to use images for commercial purposes, film and television shooting, or the use of the space and the rooms of Biblioteca civica Bertoliana must e requested with the appropriate form. 

The contents of the application must be agreed with the Director of the Biblioteca civica Bertoliana.
The reproduction of the bibliographical and documentary material in poor condition and in need of urgent renovation is not allowed. 
The violation of these norms involves the exclusion from the access to cultural Institutes (Libraries, Archives , Museums, etc.) and also the application of the legal penalties.
TREATMENT OF PERSONAL DATA
The personal data will be used only for the service requested from the Biblioteca civica Bertoliana, for general and statistical purposes, and for the qualitative and quantitative measurement of the services provided. 

In the event of the refusal to provide the necessary information, the Biblioteca civica Bertoliana will be unable to satisfy the user's request.. 

The rights referred in art. 7 of D. Leg. 30/06/03 no 196, apply to the borrower.

Date____________________

Applicant’s signature ______________________________________
***************************************************
SPACE RISERVED FOR BIBLIOTECA BERTOLIANA
Name of the librarian receiving the request _____________________________________________________

State of conservation of the document to be reproduced __________________________________________

Professional evaluation regarding the application_________________________________________________                                                                                                         

Authorized by______________________________________     Date________________________________

□ The use of the reproduction is allowed
□ The use of the reproduction is not allowed for the following reasons ________________________________

Date__________________     



THE DIRECTOR ___________________________
